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Are you a Googler? 
 Have you used  OR 
 Do you use: Any of these? 

 
• Google Search 
• Gmail 
• YouTube 
• Blogger 
• Google Drive 
• Google Chat 
• Google Voice 
• Google Calendar 
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The list continues… 
• Google Groups 
• Google+ or GooglePlus 
• Google Hangout 
• Google Maps 
• Google Earth 
• Google Translate 
• Picasa 
• Google Custom Search 
• Google Wallet 
• Google Offers 
• among others. 
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It’s About Google 
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And About Google 
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And Also About Google 
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To See a Complete List of Google Products 

 Open any web browser such as Google Chrome, Mozilla 
Firefox, Internet Explorer, Safari, and so on 

 On the URL (Uniform Resource Locator) / address bar, type in 
www.google.com and “Enter” 

 A menu bar appears on the page. at the top left corner, click on 
“More” 

 A drop-down menu appears. Click on the element, “Even 
more” 

 A new web page which shows the various Google products is 
shown. 

 Let’s list these products: 
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Web  

•Web Search 
•Toolbar 
•Google Chrome 
•Bookmarks 

 
8 



Mobile  
•Mobile 
•Search for Mobile 
•Maps for Mobile 
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Media  

• YouTube 
• Books  
• News  
• Picasa  
• Google Play 
• Image Search 
• Video Search 
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Geo  
• Google Offers 
• Maps  
• Panoramio  
• Latitude  
• Earth  
• SketchUp 
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Specialized Search 
• Blog Search 
• Patent Search 
• Finance   
• Alerts   
• Custom Search 
• Google Shopping 
• Scholar 
• Trends  
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Home and Office 
• Drive  
• Calendar  
• Translate  
• Google Wallet 
• Gmail  
• Sites  
• Voice  
• Google Cloud Print  
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Social  

• Google+ 
• Groups   
• Orkut   
• Blogger  
• Hangouts   
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Innovation  
 

•Fusion Tables 
•Code  
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Google Apps for Today’s Learners 
 The Apps necessary for Today’s learners that we shall cover in this 

workshop include: 
 

 Gmail  
 Google Groups 
 Google Drive  
 Google Docs 
 Google Hangout 
 Google Sites 
 Google Calendar 

 
 An interesting think about Google products is that most products are 

integrated within each product. Another interesting thing is that most 
Google products are compatible across different computers, tablets, 
laptops, netbooks, mobile devices, and web browsers. 
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Gmail  

 In order to use most Google products and services, a  
Gmail account is required. Gmail account is free 
• So, let’s create an account if you do not have one 
• The direct link is: gmail.google.com  
Gmail is used for: 
• Sending email messages 
• Chat with your students 
• Video calls to your students via the Hangouts in Gmail 
Let’s explore some of these features in Gmail 
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Google Groups 

• The direct link is groups.google.com 
 Google Groups is used to: 
• Communicate with your entire class students as a group. It 

makes it easier to send the same message to a group of people 
using just one email address, rather than the different email 
addresses of the people in that group. 

• Engage you and your students in discussions on a class project 
or topic 

• Easily create and manage learning teams 
• Organize meetings, and conferences with your group 
 Let’s explore some features of Google Groups 
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Google Drive 
• The direct link is drive.google.com 
 Google Drive enables one to: 
• Store photos, videos, documents, files, and folders 
• Share photos, videos, documents, and files to collaborators  
• Send large file attachments via email 
• Create and share Google docs, slides/presentations, forms, 

spreadsheets, and drawings. 
• Get up to 15GB of storage free. 
• Google Drive is similar to Dropbox – the file sharing software 

application. Can you tell me the difference? 
 Let’s explore Google Drive 
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Google Docs 
• The direct link is docs.google.com 
• Google Docs enables one to create, share, manage, and 

collaborate on the web with: 
• Documents (similar to Microsoft Office Word) 
• Spreadsheets (similar to Microsoft Office Excel) 
• Presentations (similar to Microsoft Office PowerPoint) 
• Forms 
• Drawings  
• The nice thing that I, as well as many teachers like about 

Google Docs is that it is free! 
 Let’s create a multiple choice test. What do we select? 
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Create a Multiple Choice Test for Your Class 

• Go to docs.google.com and sign in 
• On the Left Hand Side, click “Create” 
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In the Drop-down list, 

• Click “Forms” 
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Click on “Get Started” 
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Give a Title for Your Form 

• You can use this title: “Mr. C’s Chemistry Test” 
• Then, select the default theme as is, and click “Ok” 
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Write Your Test Description 

• You can write the description as follows: This test is designed 
to measure your knowledge of the symbols and names of the 
first 20 elements of the Periodic Table 

• For the first Question Title, highlight the text and write: 
• First Name 
• For the Help text, you can leave it blank or you can write:  
• Please provide your first name 
• For the Question Type, select the  drop-down list and click 

“Text”. The name should be in a written in a text box. 
• Check the box near the text, “Required question” 
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It Should Look Like This: 
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Click on “Add Item” 
• And repeat the same process for “Last Name” and make it a required 

question as well. 
• Then click again on “Add item” so you can type your question 
• Add a Multiple choice question item 
• Type your first question as: 
• Which of these is the symbol of the element, Fluorine? 
• You can type the multiple choice options as: F, Fl, and FL. 
• Check the box near the text, “Required question” 
• Scroll down to the “Confirmation Page” 
• Write a confirmation message that says “Thank you for taking your 

test.” 
• You can leave other options as is. 
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Click “Done” to See a Preview of The Test 
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The Confirmation Message Should Look Like This: 
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Do not Worry.  

• Your test is automatically saved in the Google Drive as you 
type. Look at the top of your form for a message that reads 
“All changes saved”. 

• You can create multiple choice, text, paragraph text, 
checkboxes, drop-down list, among others, including a mixture 
of all of them. 

• You can explore a lot of the options available including 
providing a hint or help text to your questions, duplicating 
your test, adding more test items, publishing a link to the 
responses, allowing your students to edit responses after 
submitting, among others. 
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Go Ahead and Click “Send Form” 
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You Have the Option of: 

• Copying the link of the test and sending to your students OR 
• Embedding the link on your website OR 
• Sharing the link via Google+, Facebook, Twitter OR 
• Sending the form to your students via their email addresses 

(Your students do not need to have a Gmail address) 
 

• You can add editors or collaborators to have access to the test 
and make changes. This is usually okay for administrators or a 
group of teachers or a group of students working on a project. 
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Copy and Paste the Link to Your Test in A 
Different Web Browser 
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Click “Done” and Choose a 
Response Destination 

• You have the option of: 
• Storing your responses in a spreadsheet (by default). In that 

case, it is better to create a new spreadsheet OR 
• Storing your responses in forms. In that case, click “Keep 

responses only in Forms”. If you check this option, then, you 
will need to download the responses as “Comma Separated 
Values”. This option is good if the test responses will exceed 
400,000 responses.  

• Otherwise, choose the “New spreadsheet” option. 
• Click “Create” 
• It sets up the spreadsheet under the heading “View responses” 
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That replaces the “Choose response 
destination”   

 

35 



Let’s See How Well You Know The 
Periodic Table Elements 

• We shall discuss these results in the workshop. 
• There are so many other things that you can do with Google 

Docs including creating job applications, spreadsheet reports, 
gradebook reports, surveys, and many more. 

 Let’s explore other documents in Google Docs 
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Google Hangout 

• The direct link is google.com/hangouts/ 
 As the name suggests, Google Hangout is mainly for: 
• Hanging out with family, friends, and colleagues 
• One can “hangout” using a video call with up to 10 friends at a 

time 
• With a webcam, one can see those he is “hanging out” with. 
• One can also see when people are in one’s “hangouts”, tell 

when they are typing, and whether those people have seen 
one’s messages. 

 Let’s explore Google Hangout 
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Google Sites 
• The direct link is sites.google.com 
• For the basic definitions of website terms and the numerous 

benefits of having a website, please visit my site: 
• www.samuelchukwuemeka.com 
• Click on my picture to enter the site 
• Click on “Presentations” 
• Click on any of my presentations on web design 
• View my videos, read my notes, and see the sample sites 
• Google sites allows one to create rich dynamic websites. 
• A good advantage of using Google to create your site is that 

your site is easily indexed in Google searches. 
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Let’s Explore Google Sites 

• Go to sites.google.com 
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Click the “Create” Icon on the LHS 
• We can select a blank template or choose from a variety of pre-

installed templates (I prefer starting with a blank template) 
• Name your site. You may write: “Samuel Chukwuemeka” or “Mr. 

C’s Class”. What do you notice below? 
• The website address becomes 

“https://sites.google.com/site/ samuelchukwuemeka” 
• Click on “Select a Theme” and select any theme you like. I prefer 

the theme named “Simple” 
• Click on “More options” and give a site description. My site 

description is: 
• “The author, Samuel Chukwuemeka aka Samdom For Peace gives 

credit to Our Lord, Jesus Christ. We are talented experts in math, 
science and technology.”  
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Let’s Continue 
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Here is My Theme 
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You can always retype the captcha 
code until you get it right 
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Press the “Enter” Key When Done 

• If the location or website name is not 
available, you have to keep changing it 
until you get one that is available. There 
are so many people using Google sites. 

• Mine was not available. I later changed it 
to  

• “https://sites.google.com/site/ samuelc
hukwuemeka0627” 
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Here is My Site. Can I See Yours? 
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Let Us Embed The Test We Created 

• There are so many things we can do to our website. These 
include personalizing your site by adding your logo and 
pictures, adding a welcome greeting/introduction, adding and 
linking to documents, adding external links, and so much 
more. Please view my presentations on web design to learn 
more.  

• Please go back to the form we created.  
• We want to embed our test on our website 
• So, we have to click on “Send form” again  
• Then , we click on the “Embed” icon to the right of the link of 

the test. 
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This Should Look Like This: 
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We Noticed That: 

• We are given an HTML (Hyper Text Markup 
Language) code to paste on our website 

• We are also given the custom width and height sizes 
of the test form. We can change these values if we 
want to. 

• Please click on the HTML code and copy it 
• Then, let’s go back to our website 
• On the Home page, click the “<HTML> icon found at 

the top in the menu bar 
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This Should Look Like This: 
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Paste the HTML Code  
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Click “Update” and You Have This: 
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Click “Save” At The Top Right Corner 
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Click “Share” At The Top Right Corner 
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Hurray! You Have a Website! 

• Go to a different web browser and type the 
“Link to share” that is highlighted in the box 
 

• “https://sites.google.com/site/samuelchukwu
emeka0627/” 

• This is your website. Share among friends and 
students 

• What do you notice? 
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Google Calendar 

• The direct link is google.com/calendar 
 

 Google calendar enables one to: 
• Be organized 
• Use time judiciously / have proper time management 
• Schedule meetings, conferences, webinars, among others 
• Set reminders and get these reminders via email and text 

messages 
 

 Let’s explore Google Calendar 
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The Joy of A Teacher is the Success of 
His Students – Samuel Chukwuemeka 

• We all want our students to succeed locally and globally. Let us 
make it happen. 

• Questions, Comments, Suggestions? 
 www.samuelchukwuemeka.com 
 (334) 391-3982 
 samuelchukwuemeka0627@gmail.com 

 
• Extra Useful Resources 
 http://www.google.com/enterprise/apps/education/resources/reco

rded-webinars.html 
 https://docs.google.com/presentation/d/1WG6RjvDbiv7Z9Vv4qWR

2CvFIEvKmZ2qdD1JEv1T5rfo/edit?pli=1#slide=id.p17 
• Thank you very much for your attendance and participation. 
• Please complete your survey. 
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